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PEDS Data Entry Training
Direct Services (Aggregate Data)

NEW FRAMEWORK
Statewide Data Collection 
and Evaluation of First 5 
California Funded 
Programs
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Goals of training

To define “direct services.”
To learn how to enter direct services aggregate 
data from data collection tools into PEDS.
To learn how to edit and delete direct services 
aggregate data from PEDS.
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Direct services
Definition

The Direct Services data collection tool 
collects information on: 

What and when services were delivered.

How services were provided 
(modality: optional).

How many unique participants were 
served by each result/service area.

Who were the direct recipients of the 
services.

The 
Direct Services 

tool records 
nonduplicated

participant 
counts per 

result/service 
area.

Services delivered to an individual or group of 
children 0-5, their parents, or other family members.
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How do I enter direct services into PEDS?

Click Direct Service.
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Direct Services 
Entry of modality (optional)

Select the Modality from the 
drop-down menu (optional).

Not specified modality is 
set as the default.
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Direct Services
Entry of date

If services were delivered on a 
single date, enter the 
mm/dd/yyyy into the Date field.
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Direct Services
Entry of date range

If services were delivered 
over a period of time, enter a 
Start Date and End Date.
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Direct Services
Entry of service location (optional)

Click Next.

Select the Service Location from 
the drop-down menu (optional).

Service Location is 
optional and added 

by using the 
Program Setup tab.
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Direct Services 
Entry of activity information: Focused Listing (optional)

PEDS displays a Focused Listing of 
preselected service areas and/or subactivities 
specific to each program (e.g., the most 
common combination of activities delivered).

Focused Listings are 
optional and added by 

using the Program 
Setup tab.
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Direct Services 
Entry of activity information: Focused Listing (optional)

You can deselect any box checked in the 
Focused Listing if the service area 
and/or subactivity was not delivered.
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Direct Services
Entry of activity information: Select All

Use Select All to select all 
service areas and subactivities.
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Direct Services
Entry of activity information: Show All

Click Next.

Select all appropriate 
service areas and 
subactivities by clicking 
applicable boxes.

Select Show All to 
display all activities.

Scroll down to 
see all activities.
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Direct Services
Entry of participant information

Enter total number of 
participants by client type.

Scroll down to enter participant counts 
by demographics and to enter 
information for other participant types.

Participants are 
counted only once
regardless of how 
many times they 

received services.
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Direct Services
Entry of participant information

Enter participant counts by 
ethnicity, primary language, 
and children’s ages. Scroll down to complete 

all data entry fields.

Click Save.

The sum of 
participants

must equal the 
total number of 

participants.
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How do I edit direct service aggregate 
data in PEDS?

To find activities from an earlier 
reporting period, change the 
Start Date and click Go. 
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How do I edit direct service aggregate 
data in PEDS?

Select the entry 
you wish to edit.

Make the necessary 
changes, and click Next.
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How do I edit direct service aggregate 
data in PEDS?

Make the necessary 
changes, and click Next.
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How do I edit direct service aggregate 
data in PEDS?

Make the necessary 
changes, and click Save.
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How do I delete direct service aggregate 
data from PEDS?

2. Click Delete.

3. Click OK to 
delete this record.

1. Select the entry 
you wish to delete.
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Direct Services
Applicable reports
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Direct Services
Summary of data entry

To Edit
Select entry to be edited.
Enter the necessary changes to 
Modality Information screen.
Click Next.
Enter the necessary changes to 
Activity Information screen.
Click Next.
Enter the necessary changes to 
Participant Information screen.
Click Save.

To Delete
Select entry to be deleted.
Click Delete.
Click OK to confirm deletion.

To Add
Modality Information

Select modality (optional).
Enter date or date range.
Enter service location (optional).
Click Next.

Activity Information
Select service.

Focused Listing or Show All.
Select service area and/or subactivity
checkboxes.
Click Next.

Participant Information
Enter participant count and 
demographic data for each type of 
participant served.
Click Save.
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